
Welcome to the first edi‐
tion of The Special  
Edition!   
 
In August the special edu‐
cation leadership team did 
long‐term planning for the 
special education depart‐
ment.  We developed 
three focus areas:   
• Achievement 
• Relationships 
• Integrity of the  

organization 
Under each focus area are 
goals, including: 
• Increase achievement 

of all learners served 
• Increase the trust and 

confidence of all 
school districts served 
by Intermediate 
School District 917 

• Improve leadership 
and culture through‐
out the Intermediate 
District 

• Use resources  
strategically to ad‐
vance our mission 

• Structure ourselves to 
adapt to our changing  
environment 

Under each focus area 
several strategies were 
developed.  One of these 
strategies is to strengthen 
avenues of communica‐
tion.  One way we will do 
this is to publish a staff 
newsletter, The Special 
Edition, quarterly.   Look 
for updates, important 
information and highlights 
in each issue.  We wel‐
come contributors, so if 

you have an idea, contact 
me or one of the assistant 
directors. 
 
Another strategy this year is 
the reforming of the Assis‐
tive Technology Committee.  
Look for details in the 
Board Notes.  Our next 
meeting is on December 
14th at 2:45 in the Board 
Room at DCTC.  We wel‐
come new members. 
 
I hope the year has had a 
smooth start for each of 
you.   
 
Happy Thanksgiving! 
 

Melissa 

Note from the Director 

S p e c i a l  t h a n k s  t o   

c o n t r i b u t o r s :  

 

• Joan Asmus 

• Jennifer Hetland 

• Ann Kalgren 

• Kitri Larson Kyllo 

• Diana O’Neil 

• Sue Schema 

Mosely the Moose is Moving On… 

By Jennifer Hetland, Assistant Director 

Hi, my name is Mosely 
Moose; I am a moose 
head. My job at Intermedi‐
ate School District 917 is to 
remind people of the great 
things that they are doing.  
If I’m in your program, that 
means you’ve done some‐
thing worth hanging on the 
wall for everyone to see.   

For the past couple of 
months I have been hang‐
ing out in Apple Valley in 
recognition of the Thera‐
peutic Education Alterna‐
tive (TEA) Program.  I have 
grown fond of TEA, but my 
caretaker says I need to go 

out and explore other great 
places.  She said she is send‐
ing me to a fabulous land 
where some speak with 
their hands.  I may be at a 
disadvantage due to the 
hoof issue; my caretaker 
says the staff in the DHOH 
program are so talented 
they will be able to find 
some type of assistive tech‐
nology device to help me.  

The Deaf and Hard of Hear‐
ing Program is being recog‐
nized for their work on pro‐
gress monitoring as well as 
the awesome experiences 
they provide their students.  

They just had a former 
staff interpreter, who is a 
fire fighter, come in and 
complete a fire safety 
presentation!  They also 
had a fundraiser on No‐
vember 16th and 17th 
from 4 p.m.—9 p.m. at 
the Apple Valley Apple‐
bee’s.     

I am so glad I am going to 
this program; it is going to 
be very interesting.  I will 
send you an update at the 
end of the quarter as I 
move on to another place 
in this district. 
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I n s i d e  t h i s  i s s u e :  

 

REMEMBER! 

If you are absent due to 

an influenza‐like ill‐

ness*, note “ILI” in the 

Notes to Administrator 

section of AESOP when 

submitting your  

absence! 

*Fever > 100°  

AND  

cough OR  

sore throat 
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This article is a follow‐up to the 
Special Education Update Train‐
ing sessions conducted by 
Melissa Schaller earlier this fall 
for all 917 instructional 
staff.  The following are some of 
the points from that session and 
from other questions posed from 
staff which may be beneficial to 
review. 
   
1) The IEP meeting date is the 
“anniversary date” to use to de‐
termine when the next annual 
IEP is due for a learner.  (As 
Melissa shared, the date on the 
IEP must be at least one day prior 
to the date of the last annual IEP 
to be in compliance.)  
  
2) Pay special attention to docu‐
menting the provision of Proce‐
dural Safeguards to parents, 
which should be done at least 
once yearly in conjunction with 
an evaluation report or annual 
IEP.  You can note it on the No‐
tice of Team Meeting that 
"Procedural safeguards brochure 
was provided."  Also, the 917 
Meeting Summary form provides 
a place to document that the 
safeguards were provided, or, 
were "Offered, but declined." 
  
3) Always evaluate the need for 
assistive technology for a 
learner.  Make sure that your 
PWN‐Evaluation reflects termi‐
nology addressing this.  Places to 
document that on the form can 
be where specific test proce‐
dures are listed, or by addressing 
it under the fifth‐required ele‐
ment, “Other Factors Consid‐

ered,” on the first page of the 
form. 
  
4) Remember on the PWN‐
Evaluation to provide a reason for 
each test procedure being pro‐
posed for the parents to approve 
along with the title of the evalua‐
tion procedure. 
  
5) In the Adaptations section of 
the IEP, always address behavior, 
AT, and transportation.  In the 
area of behavior, even for learners 
who do not have behavior inter‐
vention plans, it is important to 
state, "[Student name] can follow 
the school's discipline policy." 
  
6) Under the General Education 
and Special Education columns on 
the IEP service page, Melissa rec‐
ommends listing the particular 
subjects a learner has in each of 
those two settings when receiving 
a particular special education ser‐
vice.  This is not how most 917 
staff have been documenting this 
section of the IEP, but it is a good 
idea and good place to document 
this information. 
  
7) Please remember to include the 
917 ESY Determination Form with 
the annual IEP, in addition to filling 
out the ESY section on the IEP. 
 
8) Remember to only use a Notice 
of Team Meeting form when the 
purpose of the meeting is such 
that a learner’s entire IEP team 
needs to be convened.  If this form 
is used, then all the “required 
members” on an IEP team, includ‐
ing the local district administrator 

or administrative designee, a 
general education teacher, and 
parents, must be invited.  The 
operative word on the form is 
“Team.”  If you want to hold a 
conference with a parent to 
share a progress report, for ex‐
ample, and do need the entire 
IEP team to be present for that, 
do not use the Notice of Team 
Meeting to notify the parent of 
that meeting.  Instead, send an 
email or note to the parent noti‐
fying them of the meeting.  If 
you are concerned you wanted 
documentation that you did 
meet the requirements of the 
IEP by sharing a progress report 
in that format, then either note 
it on a contact log, or make a 
copy of your email or note, and 
place that as the documentation 
in the student’s main file. 
  

9)When figuring out Federal Set‐
ting, first subtract lunch and re‐
cess minutes from the total min‐
utes available in the learner’s 
school day.  Use that number as 
the denominator when dividing 
number of pull‐out service spe‐
cial education minutes by min‐
utes in a learner’s school day.  
Use that percentage, then, to 
determine federal setting.  Like‐
wise, do not include lunch and 
recess minutes when recording 
the number of minutes in the 
general education setting on the 
MARSS Student IEP Form.  The 
only time lunch and/or recess 
minutes can be included is if IEP 
instructional goals and services 
are being addressed and pro‐
vided during those activities. 

Due Process Dialogue 

By Kitri Larson Kyllo, Assistant Director 
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AIMSweb and Dibbels. The progress 
monitoring tool we use has several 
components: an oral reading flu‐
ency component, a MAZE reading 
tool, math operations, and a writ‐
ten language option.  We have used 
all of them and find them all useful.   

The one‐ to three‐minute “probes” 
are administered frequently, about 
once a week.  Scoring is a breeze, 
and the computer program does all 
the statistical work for you.  When 
IEP or evaluation time rolls around, 
you have concrete data to add to 
your PLAAFPs.  Clear starting and 
ending points make goal writing 

easier.  The numbers also can drive 
your lesson planning by giving you 
frequent feedback on how effective 
your teaching has been.   

Finally, parents and students like 
the colorful data charts and graphs, 
because they provide an easy way 
to see the progress a student is 
making.  We think the investment 
of time to learn the progress moni‐
toring system has paid off for us by 
saving time in the long run.  We 
spend less time on paperwork by 
investing a few minutes each week 
on progress monitoring.  

Want a helping hand writing goals 
at IEP time? And a better way to 
keep track of progress on those 
goals?  Wondering what kinds of 
informal assessments to use for 
three‐year re‐evaluation plans?  
Daily lesson plans giving you head‐
aches?  We have a solution….at 
least a partial one. We have been 
using progress monitoring tools for 
three years, and we have found 
these procedures to be very helpful 
in the situations described above. 

There are many progress monitor‐
ing websites. Some of the more 
common ones are EdCheckup, 

Work Skill Training in the Community 
Handcrafts and Sales by Students of ISD 917 

East Valley Plaza, 14050 Pilot Knob Rd. 
Apple Valley, MN  55124 

 
Come visit TESA Works and shop for special 
holiday gifts hand‐crafted by ISD 917 transi‐
tion students.  Student‐made crafts include 
pet supplies, greeting cards, jewelry, baby 
gifts, soaps, candles, just to name a few.  Stu‐
dents will use their customer service and cash 
register skills to make your shopping experi‐
ence a pleasant one. 

Products from across the globe are now avail‐
able!  TESA Works and Change It Forward – 
Tanzania have teamed up to bring you au‐
thentic merchandise from Tanzania.  Kangas 
(material often worn as a clothing wrap), dolls 
(made by abused women living in a shelter), 
and woven baskets from the Iringa region are 
just some of the products being offered for 
sale.  Colorful and unique are two words that 

certainly apply.  These items would 
make wonderful gifts.   

Special upcoming shopping events in‐
clude; the 4th Annual TESA Works 
Store Open House on December 9th 
from noon until 7pm and the TESA 
Holiday Tea at Dakota County Techni‐
cal College on December 16th in the 
Dakota Room from noon until 2pm. 

Don’t miss our new TESA Kiosk where 
students sell their hand‐made gift 
items at DCTC.  The new improved KI‐
OSK will be on display full of goods for 
sale at both the Holiday Tea and the 
TESA Works Open House. 

 

Many handmade gifts for 
sale. 

 

 

Progress Monitoring 

By Ann Kalgren and Sue Schema, Teachers of the Deaf and Hard of Hearing, Gideon Pond Elementary & Century Middle School 

TESA Works 

By Diana O’Neil, Teacher , TESA and TESA Works 

Students     
practice cash 
register and 
production 
skills. 

 

 

 

 

 

 

 

 

 

 

 

    TESA Kiosk at DCTC. 



Special Education 

1300 145th Street East 

Rosemount, MN 55068 

Intermediate School District 917 

through the efforts of MN 
Nurses Association, and 
National Standards followed 
later, in the 1980’s. School 
health services continued to 
expand to include preven‐
tion, health promotion, 
meeting illness care and 
injury care, mental health 
prevention and care, immu‐
nization compliance and 
meeting special health 
needs. Today, for many 
uninsured and underinsured 
low income families, school 
nurses are the frontline 
health care provider.  

The Intermediate School 
District 917 health services 
nursing team includes two 
licensed school nurses (LSN) 
and eight health associates 
who have nursing experi‐
ence and licensure.  The 
health associates work as 
the classroom nurse in the 
DASH classrooms serving 
students who are medically 
fragile and multiply im‐
paired. The LSNs are re‐
sponsible for evaluation and 
planning for students’ 
health conditions and the 
impact of those conditions 
on their education. The two 
LSNs in ISD 917 are Joan 
Asmus, Lead Nurse, and 
newest member, Trish 
Cozad. Joan’s role is largely 
to oversee health services in 
the district for consistency 
in health service delivery 
and development. She 
serves as the LSN for the 
DASH, TESA, PACES, and 
DHOH programs, and for an 
interim period, WHALC, 
DCALS and New Chance/JSC. 
Trish is the LSN assigned to 
programs at AEC, AV, IDEA 

The H1N1 strain may be a 
“novel” virus, but it is noth‐
ing new to school nurses in 
Minnesota who are cele‐
brating 100 years of profes‐
sional service in the state. 

“Early visionaries deter‐
mined the inescapable link 
between health and educa‐
tion,” said Ann Hoxie, RN, 
President of the 350‐
member School Nurse Or‐
ganization of Minnesota 
(SNOM).  “School Nurses 
provide a key service to 
keep children healthy, re‐
duce absences, and help 
assure academic success.” 

The commitment of ad‐
dressing the health needs of 
Minnesota children in 
schools began in the fall of 
1909 when infectious dis‐
eases, poverty, immigration, 
truancy, and lack of social 
services acted as a catalyst 
for hiring Virginia Rice as 
the first school nurse for the 
St. Paul Public Schools and 
for the State of Minnesota. 
In addition to identification 
of diseases that were conta‐
gious, early school nursing 
included family education 
and treatment for recover‐
ing from illness. Hearing and 
vision screening for stu‐
dents began in 1924. By the 
1940’s special classes were 
being initiated for handi‐
capped, visual and hearing 
impaired students, and the 
role of the school nurse as a 
“team member” serving 
students health needs took 
root. In 1961 mandatory 
certification of MN school 
nurses by the Board of 
Teaching was enacted 

satellites and YTP at this 
time. 

Trish has worked the major‐
ity of her career in the area 
of cardiac intensive care, 
although for the last two 
years she served as the 
school nurse at Lakeville 
South High School.  She 
brings with her a lot of ex‐
perience to serve staff and 
students and has made a 
difference from the start. 
She clearly establishes a 
relationship with students 
and staff that meets their 
health and educational ob‐
jectives. Trish has many 
interests, one of which is 
golf.  However, she is kept 
busy with her four children, 
husband, and three dogs!  
When you have a chance, 
stop by AEC health office 
and say “thanks” for being 
here. 

School nurses will continue 
to provide care for meeting 
health needs, including the 
H1N1 novel flu, and the 
multitude of other physical 
and emotional health prob‐
lems that are experienced 
by students and staff.  We 
are a part of the educational 
team. 

School Nurses in Minnesota Celebrate 100 Years of 
Addressing Health Needs of School Children 

By Joan Asmus, Licensed School Nurse 

Phone:  651‐423‐8377 

Fax:  651‐423‐8776 

www.isd917.k12.mn.us 


